[image: ]

(Please copy and paste onto your Company letterhead)

Example letter – Confirming changes to rules on Paternity Leave and Parental Leave, coming into force from 6 April 2026  
This letter is for use before the new rules have come into effect, i.e. pre-6 April 2026 


To All Employees at [employer name]


(Date)

Dear all

New employment legislation is changing the rules on Paternity Leave and Parental Leave, making more employees entitled to these types of family leave.  This letter sets out these changes, which are coming into force from April 2026.  The current Paternity Leave and Parental Leave rules are set out in your Employee Handbook.  Most of these will still apply, but we will be updating this handbook to reflect these new eligibility criteria.

Paternity Leave

What do the new rules say?

At present, employees need to have 26 weeks’ service by the 15th week before the baby is due/child is to be placed for adoption, to be eligible for Paternity Leave.

However, this requirement is being dropped and from 6 April 2026 (inclusive), it will be a day-one right for eligible employees to take Paternity Leave.  Further, at present employees cannot take Shared Parental Leave before taking Paternity Leave, but from 6 April this will also no longer apply.

Which babies/children do these new rules apply to?

The new rules apply:

· to any baby born on or after 6 April 2026; 
· to any baby born before 6 April 2026, but where they were due on or after 5 April 2026; and
· to any children placed for adoption on or after 6 April 2026;

The new rules do not apply to any babies or children outside the above categories, or any children placed for adoption from overseas who entered Great Britain before 6 April 2026.



What should I do if I now qualify for Paternity Leave?

Normally, employees wishing to take Paternity Leave must give their employer the correct notice (including a declaration that they qualify) on or before the 15th week before the baby is due or in the case of adoption, the placement date.  

However, if these new rules mean you will now qualify for Paternity Leave from April (even though you didn’t before) and your child’s expected week of childbirth starts between 5th April and 25th July 2026, temporary measures are being put into place.  These temporary rules state that you only need to give 28 days’ notice to take Paternity Leave.  The earliest date you can give notice is 18 February 2026.  

What about Statutory Paternity Pay?

The rules on Statutory Paternity Pay (SPP) are not changing.  Therefore, to be eligible for SPP, employees still need to have 26 weeks’ service at the 15th week before the child is due or in the case of adoption, the placement date.  

Therefore from April, it could be that in some circumstances an employee will qualify for Statutory Paternity Leave but not SPP.

Parental Leave

At present, employees need to have 52 weeks’ service to be eligible to take Parental Leave.

However, from 6 April 2026 (inclusive), it will become a day-one right for any employee who is responsible for a child to take (unpaid) Parental Leave.  

The rest of the rules around Parental Leave, including the notice provisions have not changed and are as set out in your Employee Handbook.

If you have any queries about the details in this letter, please contact [position, e.g. HR department OR your line manager].

Yours sincerely


(Name)
(Position)
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